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MOJOXEHUE
O IIKOJbHOM BUBJIUOTEKE

1. O0mue moJa0KeHUd

1.BubnuoTexa ABIAETCA CTPYKTYPHBIM OAPa3AcieHHeM 00IIe00pa3soBaTeIbHOTO YUPEKICHNS,
YYaCTBYIOIIMM B y4eOHO-BOCIIHTATENIEHOM IPOIECCE B IENAX 0OOECEeUeH s IpaBa yIaCTHUKOB
06pa3oBaTENBHOrO Mpolecca Ha GecIaTHOE HONb30BaHue OHOTUOTEUHO-HHOPMAIMOHHBIMH
pecypcamu.

2. JleaTebHOCTE GHOIHOTEKH 00IIE00pa30BaTENIBHOTO yUpEKIeH!s (qanee — OUOIHOTEKa) OTpaXkaeTes B
ycTaBe 061meo6pasoBaTebHOro yupexaenus. ObecnedeHHOCTh OHOIHOTEKH yIEOHBIMH, METOIMICCKH-
MH H CTIPaBOYHBIMH JOKYMEHTAMH YYHTHIBACTCS NIPH JTHIIEH3UPOBAHUHK O0IIEO0Pa30BATENIHHOIO
YIPEKIACHUS.

3.1lenu 6ubmmoTexn 001IE00pa30BATENHHOTO YUPESKIESHHS COOTHOCATCA € HEIIMU 001eo0pa3oBaTeIbHOTO
yupexaenus: GopMUpoBaHue 00IeH KyabTyphl THYHOCTH OOYUAIOIIUXCS HA OCHOBE YCBOCHHS
00s13aTeIEHOr0 MUHAMYMA COJECpKaHus 00Ime00pa3oBaTe/IbHbIX IPOrPaMM, UX aJaNTaldsd K )U3HH B
0BIIecTBE, CO3JAHAE OCHOBBI I OCO3HAHHOTO BRIOOPA U ITOCIEAYIOET0 OCBOEHHUS IPOYECCHOHAIBHBIX
06pa3oBaTeNbHBIX IPOrpaMM, BOCIIUTAHUE TPaXKJaHCTBEHHOCTH, TPYJIOTIO0Hs, YBaKCHUS K IIpaBaM U

cBOOOIAM YeNIOBEKA, JII00BH K OKpy»aromiei npupoe, Poaune, cembe, popMupoBaHHe 310pPOBOTO
o0pasa KU3HH.

4. bubnnoTeKa pyKOBOJICTBYETCSA B CBOCH HEATEIRHOCTH (elepalbHbIMU 3aKOHAMH, YKa3aMH U
pacnopspkerusmu [Ipesunenrta Poccuiickoit deneparny, MOCTaHOBIEHUAMU ¥ PACHIOPIKEHUAMHE
ITpasutensctBa Poccuiickoit Oenepanny 1 HCIIONTHUTEIBHBIX OPraHOB CyOBEKTOB Poccuiickoi
denepauyu, peHICHUSIME COOTBETCTBYIONIETO OpraHa yIpaBJIeHUs 00pa30BaHHEM, YCTaBOM

006111e00pa30BaTENBHOTO YUPESXKICHUSI, IOJOXKEHUEM 0 OUOINOTEKE, YTBEPKACHHOM JHPEKTOPOM
00111e00pa30BaTENBHOTO YUPEXKICHHUS.

5.JlesTepHOCTS OMOTMOTEKH OCHOBBIBAETCA Ha IIPUHITUIIAX AEMOKPATUH, TyMaHU3Ma, OOMEeTOCTYITHOCTH,
NpHOpUTETA OOIIEUENIOBEUSCKUX IIEHHOCTEH, IpakJaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS THYHOCTH.

6.ITops 10k m0Ip30BaHUS HCTOYHHUKAMU HHGOPMAIIHH, IIepedeHb OCHOBHEIX YCIYT U YCIOBUS UX
npeocTaBieHus onpenenaiores Ionoxernem o 6ubnroreke 00meoOpa3oBaATENBHOTO YUPEKICHUAS U

[IpaBunamMu MOJIB30BaHUS OUOIHOTEKOM, YTBEPKIACHHBIMU PYKOBOJIUTEIEM 001e00pa3oBaTEILHOIO
YUPEIKICHHUA.

7.0061e06pa3oBaTeNbHOE YUPEXKACHUE HECET OTBETCTBEHHOCTB 3a JIOCTYITHOCTh U KAUYECTBO OMOIMOTEYHO-
HHGOPMALIMOHHOTO 0OCITYKUBAHUS OUOIHOTECKH.

8.0Opranusanus o6CIIyKUBaHU YIACTHUKOB 00pa30BaTeIbHOTO MPOIECca IPOU3BOAUTCA B COOTBETCTRUH C

IPaBUIAMH TEXHUKU G€30MIaCHOCTH U IPOTHBOIIOKAPHBIMH, CAHHTAPHO-TUTHCHHYECKIMH
TpeOOBaHUSIMH.




I1. OcHOoBHBIE 3224 H

OCHOBHBIMH 3aa4aMn OHOIMOTEKHU SIBJISAIOTCS:

a) ofecIieueHne YIaCTHUKAM 00pa3oBaTeIbHOro Iporecca — 00yYarolMMCs, eJarorHyeCKuM
paGOTHHKAM, POIUTESIM (MHBIM 3aKOHHBIM IIPEICTABHTEIIIM) 00y4aroIIuXCs (Janee — I0Ib30BaTEIAM)
— oCTyIa K HHPOPMAIINH, 3HAHUAM, HASAM, KYIbTyPHBIM IIEHHOCTSM II0CPEICTBOM HCIIOB30BAHMS
OMOIMOTEUHO-HHPOPMAITMOHHBIX PECYPCOB 00IE00pa30BaTEIbHOTO YIPEKACHA HA PA3IHIHBIX HO-
CHTETSIX: OYMaXKHOM (KHIKHBIA (OHJ, HOHI [epHOINYECKIX W3IaHu# ), MATHUTHOM ((oHz aynumo- 1
BHIEO- KacceT), mudppoBoM (CD-MCKH), KOMMYHUKATHBHOM (KOMIBIOTEPHbIE CETH) K HHBIX HOCHTETLX;

6) BOCIIUTAHUE KyJIbTYPHOTO M I'PaXIaHCKOI'0 CaMOCO3HaHM, IIOMOINH B COTHaIM3alilid 06yqa10merocsl,
Pa3BUTHH €TI0 TBOPHUECKOI 0 HOTEHIIMAA,

B) GOPMHpPOBAHHE HABBIKOB HE3AaBUCHMOTO GHOTHOTEUHOTO TOIb30BATENS: 00y4EHHE IOUCKY, 0TOOPY U
KPHTUYECKOM OIleHKe HHGOPMAIHH;

I') COBEPLIEHCTBOBAHUE MIPENOCTABIIIEMBIX OUOIHOTEKOH yCITyT HA OCHOBE BHE/IPEHHS HOBBIX
UHPOPMAIMOHHBIX TEXHOIOTHH U KOMITBIOTEPH3AIHU OHOIMOTeTHO-HHPOPMANKOHHEIX IIPOLECCOB,
dbopmupoBaHune KoMPOpTHOH OHOIMOTEUHOM CPEIbL.

IT1. OcHoBHBIE PyHKIHUH

I[JIH peanu3anii OCHOBHBIX 3aJla4 oubnuoTeka:

a) popmupyeT PoHI ONOIHOTEUHO-NHPOPMAITHOHHBIX PECYPCOB 001e00Pa30BaTENbHOIO YUPEKACHHU:

s KOMILIEKTYET YHHBEPCATIbHBINA (GOH yICOHBIMH, Xy 10KECTBEHHEIMHY, HAYYHBIMH, CIIPABOYHBIMH,
[EAArorHuecKUMH ¥ HAyYHO-TIOMY/ISPHBIME JOKYMEHTaMH Ha TPAJULMOHHBIX U HETPAJUIIMOHHBIX
HOCHUTEIIIX HHGOpMAITIH;

+ mononugeT Gony HHPOPMAITMOHHBIME pecypcamu ceTu HTepHeT, 6a3amMu 1 OaHKaMH JaHHBIX JIPYTHX
VUPEXKICHUIA U OpraHu3alyii;

e aKKyMyJUpyeT QO JOKYMEHTOB, CO3IABAEMBIX B 00I1e00pa3oBaTEIFHOM YUpeXIeHUH (IIyOnuKaruii
U paboT MeIaroroB o0IIeo00pa3oBaTeIbHOTO YUPEXKACHNS, TydIINX Hay4HbIX paboT U pedepaTon
00yYaroIuXCs U JIP.);

*  OCYIIECTBISET Pa3MEICHNE, OPTaHN3AIMIO U COXPAHHOCTh TOKYMEHTOB;

0) co3maeT HHPOPMAITMOHHYIO IPOAYKIHIO:

*  OCYINEeCTBISACT AaHATUTHKO-CHHTETHIECKYIO IIepepaboTKy nHOpMaLuw;

¢ OpraHM3yeT U BEIET CIPABOYHO-OMOIHOTrpadIeCKUi anmapar: KaTalord (axdaBUTHBIIH,
CHCTEMaTHYECKHIT ), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TeMaTHYECKHE KapTOTEKH );

* pa3pabaTeIBacT peKOMeHJaTelbHble Oubnuorpadudeckue nocodus (CIMUCK, 0630PbI, YKa3aTeH U T.
IL.);

+ ofecneunBacT THPOPMHUPOBAHUE MOIB30BaATENEH 00 HHYOPMATMOHHO#H TPOAYKIIHY;

B) ocymecTBisgeT quddepeHnpoBaHHoe OROIMOTEYHO-UHPOPMAIIHOHHOE O0CITYXKHBAHUE 00YJAIOIIHXCS:

* IpemocTaBisieT UHGOPMAIMOHHBIC PECYPCHI HA Pa3IUYHbBIX HOCUTENSX Ha OCHOBE M3YUCHHS UX
HUHTEPECOB U HHPOPMAMOHHBIX TOTPEeOHOCTEIH;

*  CO3Ja€eT YCIOBHA AJIS peal3allii CAaMOCTOSTEILHOCTY B 00YyUEHNH, T03HABATEIBHOM, TBOPYECKOM
NEATEIbHOCTH € ONIOPOH Ha KOMMYHHKALIMIO; CIIOCOOCTBYET PAa3BHTHIO HABBIKOB CAMOOOYYEHHUS.

° OpraHu3yeT OOy4YeHHE HaBBIKaM HE3aBHCHUMOIO OMOIMOTEUHOrO MOIH30BATENS W MOTPEOHTENS
uH(OpPMAITIH, COACHCTBYET HHTErpaliy KOMILICKCa 3HAHWIM, YMEHUH W HABLIKOB PaBOTHI C KHUTOH K
UH(bOpMAIHECH;

*  OKa3bIBacT UHGOPMAMOHHYIO IIOJEPKKY B PEINEHHH 3371a4, BOSHUKAIOIIUX B MPOIIECCE MX yIEOHOI,
caM000pPa30BaTENHHOM M JOCYTOBOM JIESTENEHOCTH;

* OpraHu3yeT MacCOBBIC MEPOIIPUATHS, OPUEHTHPOBAHHEIE HA PA3BUTHE OOIIEH H YATATEIHCKOH
KYJbTYPBI TMYHOCTH, COAEACTBYET Pa3BUTUIO KPUTHIECKOT'O MEIIIIIEHHS,



*  COIEHCTBYET YiCHaM [eAarorM9ecKOro KOJUIEKTHBA U aIMUHHCTPAIMH YIPEXKICHHS B OpraHUu3ayu
06pa30BaTENILHOrO MPOIIECCa U ocyTa 00ydaromuxces (mpoeMoTp Buaeodumbmon, CD-muckos,
HpE3eHTAI[MH PA3BUBAIOIINX KOMITBIOTEPHBIX UTD);

*  PYKOBOJHUT BOCIIUTATEIEHON pabOTOM ¢ KHUIOH B IpymIiax NpOAJIEHHOTO JH.

r) ocyiecTBIseT quddepeHIrpoBanHoe ONOIMOTEYHO-HHPOPMALIIOHHOE 00CTYKMBaHKE
ITeTarOrIIeCcKuX pabOTHUKOB:

*  BBIIBJISIET HHOOPMALMOHHBIE MOTPEOHOCTH B YIOBIETBOPSET 3alIPOCHL, CBSI3aHHBIC C 00YICHUEM,
BOCIIHTAHUEM U 37I0POBBEM JIETEH;

* BBIIBJISIET HHPOPMAIIHOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3aMPOCH B 00JIaCTH MEAATOTHUECKUX
HHHOBAIMH 1 HOBBIX TEXHOJIOTHIA;

*  COIEUCTBYET MpodecCHOHATBFHON KOMIIETEHIINH, TTOBEINEHUIO KBATH(DHUKAITAH, IIPOBEICHUIO
aTTECTAlINN;

* cozgaeT OaHK Iearorndeckoi HHPOPMAIK KaK OCHOBBI €TUHON WHPOPMAITHOHHOM CITyKObI
001meo6pa30BaTeNbHOTO YUPEKICHNS, OCYIMECTRISCT HAKOIUICHUE, CUCTEMATH3AINIO HHPOPMAIIHH 110
MpeIMeTaM, pa3JieiaM u TEMaMm;

* OpraHusyer JOCTYI K OaHKy NeAarorndeckoi HHGopMaIuy Ha JF00EIX HOCHTENIX, IPOCMOTP
3NIEKTPOHHBIX BEPCHUM NEIarOrMUeCKUX U3aHU1T;

*  OCYINECTBIIIET TEeKyIlee HHPOPMUPOBaHHE (THU UHGOPMALIUH, 0030PEI HOBBIX MOCTYILICHUH U
IyOIuKanuii);

* TOLACP)KHMBACT JEATENLHOCTD IIEAarOTHUECKUX PabOTHIKOB B 001aCTH CO3AaHHS HHMOPMAIIMOHHBIX
MPOIYKTOB (JOKYMEHTOB, 0a3 TaHHBIX, Web-CTpaHHIL U T. I1.);

*  CIOCOOCTBYET NPOBEAEHHIO 3aHATHH 110 HOPMHUPOBAHHIO HHHOPMAIIHOHHON KYIBTYPEL, ABIsAETCS 6a30ii
JUL IIPOBEICHUS IIPAKTHIECKUX 3aHATUH 110 paboTe ¢ MHPOPMAITMOHHBIME PECYPCaMu;

) OCYIIECTBIAET U PEepeHIUPOBaHHOE OUONHOTEYHO-NHYOPMAHOHHOE OOCITYKABAHUE POIUTENCH
(MHBIX 3aKOHHBIX IIPEJICTABUTEINEH) O0YIAIOIIIXCS:

*  YIOBIETBOPSET 3AIIPOCKI MOJIB30BATENEH B HHYOPMHUPYET O HOBHIX IIOCTYILICHHUSX B OMOIUOTEKY;
* KOHCYJIBTHPYET 10 BOIIPOCAM OPTraHM3allMi CeMEHHOTO UTeHUSI, 3HAKOMUT ¢ HHPOpPMAILHeH 110
BOCITMTAHUIO JEeTEH; KOHCYIBTUPYET [10 BOIIPOCcaM yUEOHBIX M3JaHHUM A 00yUaroIHuXcA.

IV. Opranusanus gesiTe 1bHOCTH GHOIHOTEKH

1. Hanuuue yxommnnexToBaHHON OHOIMOTEKH B 00IIe00pa3oBaTENbHOM yUPEKIEHUH 005M3aTeNbHO.
Yacruunas nenrpanuzanus 6H6IMOTEIHO~-0HOMHOTpahHUECKHX IIPOLIECCOB B MEXKIIKOIBHBIX
OMOTMOTEYHBIX 0OBEIMHEHUAX IPOBOJUTCS 110 IPUKA3y OPraHOB YIIPABJICHHS 00pa3OBAHHEM.

2. Crpykrypa 6ub11oTeK], TOMIMO TPaTUIHOHHBIX OTAENOB (a0OHEMEHT, YATAIBHBIH 3aTT), MOXKET
BKIIIOYATh OTJIeN YUeOHUKOB U JIp.

3. BubmroreuHo-HHGOPMAOHHOE 00CITYKHBAHUE OCYIIECTBIICTCS HA OCHOBE OHOIHOTEYHO-
HH(OPMATHOHHBIX PECYPCOB B COOTBETCTBUHU ¢ YIEOHBIM H BOCIIHTATEILHBIM [IAHAMH
001eo0pa3oBaTeNbHOTO YIPEXKACHHS, IPOrpaMMaMi, IPOEKTAMH H ILIAHOM PabOTHI GHOIHOTEKH.

4. bubmmoreka Bipase MPeI0CTABIATH TIATHEIE GHOIHOTEYHO-NHGOPMAIMOHHBIE YCIYTH, IIEPEYeHb
KOTOPBIX OTPEJICIIAETC YyCTABOM 001e00pa30BaTeIbHOTO YUPEKIEHHS.

5. CroHCOpCKas MOMOIIb, IOMyYeHHAsE GHONHOTEKOM B BUIE IIETEBBIX CPEICTB HA KOMILIEKTOBAHUE
(orna 1 3aKyrKy 060pyOBaHH, HE BIEUYET 3a COGON CHIKEHHS HOPMATHBOB H (HIIH) a6COTIOTHBIX
pa3MepoB QUHAHCHPOBAHHUS U3 OIOJKETA O6IIE06Pa3OBATEIBHOTO yupeXk IeH s, JIeHe:KHBIe CPeICTBa 38
CHaHHYIO OHONHOTEKOH MaKyIaTypy pacXoQyroTes Ha yIydIleHHe MaTepHaTbHO-TEXHHUECKOR 6a3b
OHOIHOTEKH, HOANNCKY NPObECCHOHATBHBIX H3/aHUH, KOMILIEKTOBaHHE (POHIA TOKYMEHTOB.

6. B mensx obecrieueHHs MOAEPHU3AIMYA OUOIHOTEKY B YCIOBHSIX HHbOpMaTH3AIMH 00pPa30BaHNA U B
Ipeaesax CPeNCTB, BBIICIAEMbIX yIPSIUTENAMHE, 00IIe00pa3oBaTeIbHOE YUPEKISHHE 06eCIeYnBaeT
OuOIHOTEKY:

-TapaHTHPOBAHHBIM (HHAHCHPOBAHUEM KOMILIEKTOBAHMS OUOIHOTEYHO-HHDOPMALHOHHBIX pecypcoB

(B cMeTe ydpeskIeHHS BEIBOAUTCA OTACIBHO);

-HEOOXOAMMBIMH CITyKeGHBIMH M POM3BOCTREHHBIMA IIOMEIICHHAMH B COOTBETCTRUH CO CTPYKTYpOi

OubIHOTEKH M HOPMATUBAMH 10 TeXHHKE GE30MacHOCTH 3KCILTyaTaIlli¥ KOMIBIOTEPOB (OTCYTCTBHE

~
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BBICOKOH BIIQXKHOCTH, 3aIbUIEHHOCTH IIOMEIIEHH, KOPPO3SHOHHO-aKTHBHBIX [IPUMECEH HWIIH

3NIEKTPONIPOBOASIIEH MBITH) U B COOTBETCTBUH ¢ nosioxkenusamMu CanlluH;

-COBPEMEHHOH 3IIEKTPOHHO-BBIYUCIUTENBHOH, TEICKOMMYHUKALMOHHON ¥ KOUPOBAIIEHO-

MHOKHUTEIbHON TEXHUKON M HEOOXOQUMBIMH NTPOrpaMMHBIMU IIPOIYKTaMHU;

-PEMOHTOM U CEPBUCHBIM OOCITYXKMBaHUEM TEXHUKHU U 000pyNOBaHHS OMOIMOTEKH;

-OHMOJIMOTEYHON TEXHUKOHN U KaHUEISPCKUMH IPHHAJIEKHOCTIMH.

7. ObmeobpaszoBaTelIbHOE YUpEXKISHHE CO3aeT YCIOBHS /I COXPAHHOCTH allllapaTypsl,
000pyIOBAaHUS U UMYIIECTBA OUOIHOTEKH.,

8. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTh U KQUECTBO KOMIUIEKTOBAHUS OCHOBHOTO (HOH/IA
OMOIMOTEKH, KOMILIEKTOBaHHE y4eOHOTo GOHAa B COOTBETCTBHH ¢ (heiepalbHbIMU EPEUHIME YUeOHUKOB
¥ y4eOHO-METOIMYECKUX U3aHUH, CO3JaHIe HeOOXOMUMBIX YCIOBHH IS A€ATENLHOCTH OHOIHOTEKH
HECeT pyKOBOJHUTEIL 0011e00pa30BaTeIbHOIO YUPEKACHUS B COOTBETCTBHH C YCTABOM YUPEKISHHS.

9. Pexum paGoThl GHOIHOTEKH OIPENeIIeTCs 3aBEAYIOIM GHOIHOTEKOH (6UbIHoTeKapeM) B
COOTBETCTBUH C NIPABUJIAMU BHYTPEHHEIO pacnopsaaKa o01Ieo0pa3oBaTeNbHOro yupexaenud, Ipu
OIIPEJICIEHUH PEKMMA PabOThl GUOIMOTEKH MIPeTyCMaTPUBAETCH BhIIEIICHHE:

* -IBYX 4acOB pabouero BpeMEHH €KEeTHEBHO Ha BBINOTHEHNE BHYTPHOUOIHOTEYHON paGoTHI,
* -OJIHOTO pa3a B MECAIl — CAaHUTAPHOTO JHS, B KOTOPEIA 00CTyXHBaHHE NOIb30BaTEICH HE
IIPOM3BOJUTCS;

* -HE MEHEE OJHOTO pa3a B MeCcAll — METOIHYECKOTO JHS.

10. B nessix obecrieyenns paloBAITLHOTO HCIIOTb30BaHHS HHGOPMALMOHHBIX PECYPCOB B paboTe ¢
ACTHMH ¥ FOHOIIECTBOM OUOIHOTEKA 001Ie00pa30BaTeIbHOrO YUPEXKNEHHSA B3aUMOIEHCTBYET ¢
OubnrorekamMu MuHHCTEpCTBA KyIbTYpHI Poccriickoii @eneparyn.

V.¥Yupasaenue. IlITaTer

11. VnpasneHue 6n0INOTEKON OCYIIECTBILETCA B COOTBETCTBUM C 3aKOHOIATEIHCTBOM PoccHiicKoit
®Genepanun, cydbektoB Poccniickoit denepanuu 1 ycraBom 0011e06pa3oBaTeILHOTO YUPEKISHHS.

12. OG1mee pyKOBOJCTBO AEATEIBPHOCTBIO OHOIMOTEKH OCYIECTBIISET PYKOBOXHTEH
061meo0pa3oBaTeTLHOIO YUPEXKIEHHUS.

13. PykoBozncTeo GubMHOTEKOH OCYIECTRIISET 3aBe Ay IOMH OUOIHOTEKOH (GHOIHOTeKApS), KOTOPBI
HECET OTBETCTBEHHOCTE B IIPE/IENIaX CBOEH KOMIIETEHITHH NIepen OOLIECTBOM 1 PYKOBOIUTEIEM
00111e06pa30BaTeIBHOTO YIPEXNEHHS, 00YIAIOIUMHUCA, KX POTUTEIAMH (HHBIMH 3aKOHHBIMHE
IPEICTABUTENAMH) 33 OPTAHU3AIMIO ¥ PE3YIBTATHI AEATEILHOCTH OUGIHOTEKH B COOTBETCTBHIM C
GyHKIMOHABHBIME 00A3aHHOCTAMH, IIPEyCMOTPEHHBIME KBaNHUKAIMOHHBIME TPeGOBAHMSIMY,
TPYZOBBIM JIOTOBOPOM M YCTaBOM OOINE00pa30BaTeNbHOTO yUPEKIEHHS.

14. 3asenyrommii Gubnmorexoit (6nbImoTeKaph) Ha3HAYACTCSl PYKOBOAMTENEM 00IE06pa30BATEIBHOIO
YUPEKIECHHUS, MOXKET SBIATHCS WICHOM MEJarornuecKoro KOJUIEKTUBA U BXOIUTh B COCTAB
HEeIarora4ecKoro coBeTa 00Ieo6pa3oBaTeIbHOTO YUPEKICHUS.

15. Metoaudeckoe cOnpoBOXEHHE NEATENPHOCTH GHGIHOTEKH 00SCHIeUNBACT CIIENMATHUCT (METOIKCT)
0 y9eOHbIM GOHIaM M MIKOIBHBIM OHOTHOTEKaM OpraHa yIpaBleHHs 00Pa30BaHHEM, YIPEKICHHS
CHCTEMBI IIEPEIIOArOTOBKY | MOBBINEHHS KBATA(DHKALMH, PETHOHATFHOT0 HHPOPMAIMOHHOTO IIEHTPA.

16. 3aBenyrornuil Gu6GaMOTEKOH (OMOIHOTEKAPD) Pa3pabaThIBACT U IPEACTABISET PYKOBOHTEIO
00meo0pa3oBaTENbHOTO YUPEXKICHHS Ha YTBEPXKIECHHE CIIEAyIOIIHE JOKYMEHTEI:

a) OJIoKEeHUE 0 OMOINOTEeKe, MPaBKJIA TOIB30BaHKS OUOIHOTEKO!;

0) CTPYKTYypYy M IITaTHOE paclucaHue GHONMOTEKH, KOTOPBIE Pa3pabaThIBAIOTCS HA OCHOBE OGHEMOR pabor,
ONPEAENCHHAIX II0JIOXEHHEM O KOHKPETHOH OMOIHOTEKe 00Imeo0pa3oBaTEIBHOIO YUPEKICHHS C
HCIIONb30BaHUEM «MexXOTpacIeBEIX HOPM BPEMEHH Ha IPOIIECCH], BELIOIHIEMEBIE B OHOIMOTEKAX)
(ocranoBNeHHe MUHHCTEPCTRA TPya M COLMATBHOrO pasBuThs Poccmiickoit esepauun ot 3 berpas
1997 r. Ne 6);

B) IIOJIO’KEHHUE O IIATHBIX YCIyrax OHOIHOTEKH,

I') IUIAHOBO-OTYETHYIO JOKYMEHTAIIMIO;

1) TEXHOJOTHYECKYIO JTOKYMEHTAIMIO.

17. Ilopsnok KOMIUIEKTOBAHHS IITaTa GUBIHOTEKH 06IIe06pa30BATENEHOTO YUpEeXKTCHUA
PETNIaAMEHTUPYETCS €10 YCTABOM.



18. B memsax oGecriedeHus 1uddepeHrpoBaHHON paboTel GUOIMOTEKM MOTYT BBOAUTBCS JOIKHOCTH:
3aBETYIOLIMI OTAENOM (CEKTOPOM), TIABHBIH GUOTHOTEKApb, TIaBHBIA oubmorpad, 6udmorpad,
MEIMACTICIAATUCT.

19.  Ha paGoty B 6u6HOTEKY IPUHAMAIOTCS THTIA, EMEIOIIHE HEOOXOTUMYIO IpodecCOHATEHYIO
[IOArOTOBKY, COOTBETCTRYIOILYIO TPeGOBaHUAM KBANH(PUKAIHOHHON XapaKTEPUCTHKHU MO JOJDKHOCTH H
[IOJIy4eHHOM CIIEITMATBHOCTH, TOATBEPXK/ACHHYIO TOKYMEHTaM# 00 00pa3oBaHuy 1 (WIIH) KBaNU(UKAIHH.
20.  PaBoTHHKH GHGIHOTEK MOTYT OCYIIECTBIIATD [€[arorMIecKyro AeATeNbHOCTh. COBMEIIEHNE
6HOTHOTCIHO-MH(POPMATIMOHHOM U NeTArOrnYecKoil JeATETPHOCTH OCYMIECTBIACTCS PAOOTHIKOM
OUOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOM OCHOBE.

21.  TpynoBEle OTHOIIEHHS PAGOTHHKOB OMOIHOTEKH K 0011e00pa30BaTEIBHOIO YIPEXKICHHA
PETYIHPYIOTCS TPYAOBEIM JOTOBOPOM, YCIOBHS KOTOPOTO He JIOJDKHBI IPOTUBOPEUHTH 3aKOHOIATENIBCTBY
Poccuiickoit ®enepanuu o Tpyae.

V1. IlpaBa u 00s3aHHOCTH OMOIHOTEKH
1. PaboTHMKM OHOIMOTEK UMEIOT IIPABO:

4) CAaMOCTOSITEILHO BEIOUPATE (POPMBL, CPEACTBA U METObI OUOIHOTEHHO-UHGOPMALIOHHOTO
06CITyXKMBaHUS 0OPA30BATENFHOTO U BOCIIUTATENBHOIO IIPOLECCOB B COOTBETCTBUH C NEIAMHU U 3a/1a4aMHy,
YKa3aHHBIMH B YCTaBe 00me0o0pa3oBaTeIbHOTO YUPEK/ICHHS | MOJIOKEHUH 0 OubImoTeKe
00111600pa30BaTENHHOTO YUPEKICHHS;

6)IPOBOAUTE B YCTAHOBJIEHHOM MOPAAKe (aKyIbTaTHBHBIC 3aHATHS, YPOKH U KPYXKKH GHOIHOTEUHO-
oubnuorpadpuyueckux 3HAHAHA 1 HHPOPMAITMOHHOH KyJIbTYDEI,

B)OHpeI[eJISITb HUCTOYHHUKH KOMILJICKTOBaHHA HH(bOpM&HHOHHBIX PECYPCOB;

I)H3BIMaTh U PEATH30BBIBATE JOKYMEHTH! U3 (GOHIOB B COOTBETCTBUH ¢ HHCTPYKIMEH IO YUETY
oubnuoTeyHoro GoHMa;

I)OIIpeNeNiTh B COOTBETCTBIHU C TPABUIAMH ITOJb30BaHMsI ONOMMOTEKOH 0611e00pa3oBaTEILHOTO
YUPEXKIECHHS, YTBEPKACHHBIME PYKOBOJUTENEM 0011e00pa30BaTENbHOIO YUPEXKACHHS, H 110 COrTIACOBAHHIO
C POJMTEIBCKAM KOMHUTETOM HJIM OIEYUTEeIHCKAM COBETOM BHBI U pa3Mephl KOMICHCAIMHA yInepoa,
HAHECEHHOTO II0JIE30BATEISIMI OMOTHOTEKH;

€) BHOCHUTD IPEATIOKEHUI PYKOBOAUTEIIO 00IE00pa3oBaTeIbHOIO  YUPEKACHH IO COBEPIICHCTBOBAHHIO
OIIaTHl TPYIa, B TOM YHCIe Haa0aBOK, JOIUIAT U IPEMUPOBAHUSA paOOTHUKOB OUOIMOTEKH 3a
JIOTIOJTHUTENBHYIO PadoTy, He BXOAAIIYIO B KPYT OCHOBHBIX 00s13aHHOCTEH paOOTHUKOB OMOINOTEKH; 10
KOMITEHCAITHOHHBIM MEPOTIPUATHSIM, CBI3AHHBIM C BPETHBIMH yCIOBUAMH TpyJa (0ubaroTeyHas mbLTb,
TIPERBINIEHNE HOpMATHRA PpabOTH Ha KOMITHIOTEPE);

) y4acTBOBaTh B YIIPABJICHUH 00IIe00pa30oBaTENbHBIM YUPEIKIACHUEM B TIOPSIKE, OIPEIEIAEMOM YCTABOM
BTOTO YUPEKICHMUS,

3)AMETH €XKETOJIHBIH OTITYCK 44 KajJeHJapHBIX JHS U TOTIOJHUTENBHBIH OIUIaYMBAEMBIH OTITYCK B
COOTBETCTBHUU C KOJIJIEKTUBHBIM JIOTOBOPOM MEXKAY PabOTHHKAMHU U PYKOBOJCTBOM
001meo6pazoBaTeIbHOr0 YUPEKACHUS WU UHBIMU JIOKAIFHBIMU HOPMATHBHBIMH AKTAMH,

1) OBITH IPEACTABICHHBIMHU K Pa3INYHBIM (POpMaM MOOIIPEHNUS, HarpaaaM 1 3HAKaM OTIHYHS,
OpeayCMOTPEHHBIM 715 paOOTHUKOB 00pa30BaHus U KYJIBTYPHI;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @enepauuu B paGoTe GCHOIMOTEUHBIX
accoIMAaInii UK COI30B.

2. PaGotHuKu OuGIMOTEK 0OS3aHbI;

a)o0ecneunTh MONIB30BATENSIM BO3MOXKHOCTh PabOThI ¢ MHPOPMAITMOHHLIMU PECYpcaMH OUOITHOTEKH;
0)uMHPOPMHUPOBATE TOJIB30BATENIEH O BUAX MPEIOCTABISIEMbIX OHONHOTEKON YCIyT;

B)OOECIIEUUTh HAYYHYIO OpraHU3anuio GOHAOB U KATAJIOTOB;

r)popMUpOBaTE GOHIBI B COOTBETCTBHH C YTBEPKACHHBIME (heIepaTbHbIMU TIEPEUHIMY YIeGHBIX

H3/IaHHH, 00pa3oBaTeIBHBIMHU IPOrPaAMMaMH 00IE06Pa30BATENFHOTO YUPEKICHHS, HHTEPECAMI,
HOTPEOHOCTAMH M 3aIIpOCaMH BCEX KATErOpHii MOJIb30BaTeNeH;
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JT)COBEPLIEHCTBOBATH HHPOpMANHOHHO-GubIOrpadideckoe u GHOMmoTEYHOE 0OCITyKUBAHUS
TOJIb30BATEIICH;,

€)o6ecIeunBaTh COXPAHHOCTH HCTIOJIB30BAHMS HOCUTENECH HHPOPMALUHK, HX CUCTCMATH3AIIUIO,
pasMelleHne U XpaHeHKe; 00eCIIeUnBaTh PEXHUM pabOTh! B COOTBETCTBUY € TOTPEOHOCTSIMH II0Ib30BATENEH

u paboToit 00me00pazoBaATEIFHOIO YUPEKICHHUS,
3) OTYHTHIBATHCS B YCTAHOBJIEHHOM TIOPSAIKE TIEPE PYKOBOAUTEIEM 00IIe00pa30BaTeIbHOTO YIPEK ICHHS;

) TIOBBINIATH KBATADHKALIHIO.

VII. IlpaBa u 00si3aHHOCTH N0JIb30BaTe /el OUOINOTEKH
1. [Tonp3oBaTenu OUONMOTEKH UMEIOT IPABO:
a)IIOJTy4aTh TIOTHYIO HH(YOpMAIUIO 0 cocTaBe Oubnuoreynoro Gponna, nHGOPMAITMOHHBIX pecypcax U
MPEOCTaBISIEMBIX OUOIMOTEKOH yCIyrax;
6)110JIb30BaTHCS CIPABOUHO-OMOIHOrpadIecKuM anmapaToM OUOIHOTEKH;
B)IIOJIy4aTh KOHCYJIBTAIIMOHHYIO ITOMOILB B IOUCKE U BEIOOPE KCTOUHUKOB HHGOPMAITIH;
I)II0JTy4aTh BO BpPEMEHHOE T0JIb30BaHNE Ha aDOHEMEHTE U B YATAILHOM 3aJIe IIeYaTHbIE H3AaHUS,
ayJUOBU3YaIbHBIE JJOKYMEHTHI U ApyTHe UCTOYHUKH HHGOpMAITIH;
1) TIpoANieBaTh CPOK MOTH30BAHUS JOKYMEHTAMH,

€)II0JIy4aTh TeMaTH4ecKue, pakTorpadudeckne, yTouHsIOMMIe U OUOIMOrpadHIeCKHe CIIPABKH HA OCHOBE
¢dboHma OHOTHOTEKH;

X)IIOJIy4aTh KOHCYIbTAlIHOHHYIO IOMOIIE B paboTe ¢ HH(popMaliieli Ha HeTPaAUITHOHHBIX HOCUTENSX IIPU
[I0JIb30BAHUH 3JIEKTPOHHBIM Y HHBIM 000pPYI0BaHUEM

3) y4acTBOBaTh B MEPONPUSITHUSIX, IPOBOTAMBIX OHOITHOTEKOIA;

) I0JIb30BATHCS IUIATHBIMH YCITyTaMH, IIPEOCTABISEMBIMA OUOIHOTEKOM, COrTIACHO YCTaBy
00111e06pa30BaTENBHOTO YIPEKIEHHS 1 IOJ0XKEHHIO O IUTATHIX YCIYTax, YTBEPKICHHOMY
PYKOBOIUTENEM 001E00pa30BaTEILHOTO YUPEKACHHUS;

K) 0OpallaTbes s pa3peleHns KOHQIUKTHOM CHTYalluy K PyKOBOJUTEIO 001IE06pa30BaTeIHHOTO
YUPEKACHUS.

2. Ilonp3oBareny OUOIHOTEKH OOI3aHEL:

a) coOMoaTh MpaBuIIa MOJB30BaHUS OHOIMOTEKOM;

0)0epeXHO OTHOCHTBCA K IIPOM3BEICHHUAM NIedaTh (He BBIPHIBATH, HE 3aTMOATh CTPAHHII, HE JIENIaTh B

KHUTaX NOAYCPKUBAHUIM, IOMETOK), HHBIM JOKYMEHTaM Ha Pa3IHYHBIX HOCUTENAX, 000PYI0BAHHMIO,
HHBEHTApIO;

B)IOAACPKUBATH NOPANOK PACCTAHOBKH JIOKYMEHTOB B OTKDPBITOM AOCTYIE OWGIHOTEKH, PACIOIOKEHHS
KapTo4eK B KaTajlorax 1 KapToTeKax;

F)HOHBSOB&TBCH IOCHHBIMHU U CIIPABOYHBIMHU JOKYMCHTAMHU TOJIBKO B IIOMENIEHUM 6I/I6HI/IOTCKI/I;

A)yOeuThCA [P TNOJNYYEHUH JOKYMEHTOB B OTCYTCTBUH 1e(DEKTOB, a IIPH 00HAPYKEHAN
nporHPOPMUPOBATH 00 3TOM paboTHEKa GuOMHOTeKH. OTBETCTBEHHOCT 38 OOHAPYKEHHBIE JeDEKTHI B
CaBaeMBIX TIOKYMEHTAX HECET MOCIEAHNM II0IB30BaTEb,

€)pacIuChIBATLCS B YATATENHCKOM BOPMYIISIpe 32 KK IbIH 10Ty IeHHbIH TOKYMEHT (MCKITFOUeHHE:
oby4aromuecs 1-3 kiaccos);

’K)BO3BpALLATh JOKYMEHTHI B OHOIHOTEKY B yCTAHOBIEHHBIC CPOKH;

3)3aMCHATE AOKYMEHTBI OHOIMOTEKH B CIlydae WX yTPAThl MK IOPIH AM PaBHOLCHHBIMH, MO0
KOMIICHCHPOBATB YIIEPO B pa3sMepe, YCTAHOBIEHHOM IIPABHIIAMH TI0JIb30BAHHS GHOIHOTEKOI;

M) IOJHOCTBHIO PACCUATATEHCS € OHOIHOTEKOMN 110 HCTEYEHUH CPOKA 00y UCHHAS MK paboTsI B
0011€00pa30BaTeNbHOM YUPEKICHHH.
3. Ilopsimok monb30BaHms OUOIHMOTEKOM:

a)3ammuch 00y4aromKXcsl 06Ie00pa30BaTENBHOTO YIPEKICHHS B OMOIHOTEKY IPOU3BOIUTCS IO
CIMCOYHOMY COCTaBY KIacca B HHIHBUIYAIEHOM IOPSI/IKE, IeIarOrHYeCKUX U MHEIX PaGOTHAKOB
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001e05pa3oBATENBHOTO YIPEXICHHS, POXUTENEH (MHBIX 3aKOHHBIX TIPeICTABUTENCH) 00y4Jaromuxcst — I10
IacIopTYy;

0)mepeperucTpanys HoIb30BaTeIel GUOIMOTEKU TIPOU3BOIUTCS CIKETOIHO;
B)IOKYMEHTOM, ITOATBEPKAAIOLIMM TIPABO OIB30BAHHS OHOTHOTEKOM, SBIAETCS YNTATEIbCKHMI bopmymsap;
T) 9UTaTeTbCKUE GOopMyIIsip GUKCHPYET JaTy BBINAYM [TOJIB30BATEIEO JOKyMEHTOB U3 (PoHIa OUOINOTEKH U

HX BO3BPALIEHUS B OUOIHOTEKY.
4. ITopsnox mos1p30BaHUS aOOHEMEHTOM:

2)[ONIb30BATEIH MMEIOT IPABO MOJMYIHTE Ha 10M H3 MHOTOTOMHbIX M3/IaHHMIi He Golee JByX JTOKYMEHTOB
OJHOBPEMEHHO,

0)MaKCHMaIbHEIE CPOKY TI0NH30BAHKS JOKYMEHTAMH:

*  yueOHHKH, ydeOHbIe TOCOGHS — yueOHBIH rox;

* HAy4YHO-NOIYJISIpHAs, IO3HABATENbHAL, XyI0XKECTBeHHAS JINTEpaTypa — 1 MECSIL;

* [EPHOIMYECKHE U3JaHKs, U3aHU MOBBIIEHHOTO CIpoca — 15 mHeil;

B)II0JIb30BATENH MOTYT [IPOJIATh CPOK I0JIb30BaHKs IOKYMEHTaMH, €CIIi Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTHUX MOJIL30BATEIIEH.
5. Ilopsaa0K IONBE30BAHUS YUTATHHEIM 3a7I0M:

a)Z[OKYMCHTLI, IIpEIHA3HAYCHHEBIC I pa6OTI>I B YHTAJILHOM 3aJI€, HA 1OM HE BBIHAIOTCH,

0 )3HIMKIIONE/IUH, CIIPABOYHHKHM, PEIKUE, IICHHBIE F HMEIONIHECS B € THHCTBEHHOM SK3EMILIAPE TOKYMEHTEI
BBIIAIOTCS TONBKO AJIs pabOThl B YATAILHOM 3aJle;
6. [Topanox paboOThI ¢ KOMIBIOTEPOM, PACTIONIOXKEHHBIM B GHOIMOTEKE:

a)paboTa ¢ KOMIIBIOTEPOM YJACTHHKOB 06pa30BaTebHOTO IpoLecca MPOU3BOJUTCH IO TpaduKy,
YTBEPXKICHHOMY PYKOBOJUTEINIEM YIPSKICHUS H B IPUCYTCTBHU COTPYIHHKA OHOTHOTEKH,

0)pasperiaercs paboTa 3a OLHAM NEPCOHATBLHBIM KOMIIBIOTEPOM He Goltee JABYX YEJIOBEK ONHOBPEMEHHO;

B)II0JIb30BATENb MMEET IPABO PabOTaTh ¢ HETPATUIMOHHBIM HOCHTE IEM MHpOPMAITHHK [TOCIIE
IIPEABAPUTENBHOIO TECTUPOBAHMS €T0 PAOOTHHKOM OHOIIMOTEKH;

I)II0 BCeM BOIPOCaM NOUCKa HH(opMaiuy B FIHTepHETe IOMB30BATEb JOIDKEH 0OpAIIAThCS K paboTHHKY
6ubnroTexy; sanpemactes obparieHne K pecypcam HTepHETa, IpenonaraomuM oIyIary;

1)paboTa ¢ KOMIILIOTEPOM ITPOM3BOTUTCS COMJIACHO YTBEPKAECHHBIM CAHHTAPHO-THTHEHHUECKIM
TpeOOBAHUAM.



